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From space management to workflow efficiency, from timelinessto your bottom line, SYSTEC partners have the products andservices you need to make the most of your space, your timeand your money. We provide decades of experience andproduct knowledge – all from a single source.

PROFESSIONAL SERVICES
Our professional business services help you achieve instant access to infor-
mation and control over knowledge-based assets by combining the right
products and services to maximize space and productivity. If you need to
purge, merge, convert, image or destroy your records, rely on our skilled
team of professionals to free up your staff ’s time by handling projects from
start to finish, on-site to off-site, without disturbing ongoing work.

STORAGE SOLUTIONS
Your individual storage and space-planning requirements are unique and our
experts will tailor solutions to fit your needs. We offer a variety of storage
solutions that will allow your organization to access data and materials
quickly and efficiently, while making optimal use of space. Select from a
wide variety of space-saving solutions including mobile systems, rotary stor-
age, space-efficient cabinets, or linear and lateral systems. We also offer an
array of multi-media storage options, shelving solutions and filing cabinets.

FILING PRODUCTS AND TECHNOLOGY
Your documents are valuable assets to your organization and our professionals
provide complete solutions that will keep documents organized and accessible,
while increasing your organization’s productivity. Whether it’s converting to a
new filing system or enhancing an existing one, we have the supplies and tech-
nology products to help you reach your goals, including a complete line of
custom or standard folder products and label systems.

TOTAL-SYSTEMS SOLUTIONS
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SYSTEC GROUP LLCAuthorized Dealers
NEW JERSEY
Modern Office
(Corporate Office)
45 West 36th Street
New York, NY 10018
212/290-0440
Fax: 212/290-0455
Contact: Jeff Lejuez
jlejuez@modernofficesystems.com
Contact: Joe Gherardi
joeg@modernofficesystems.com
Web: www.modernofficesystems.com

Diversified Storage Solutions
(Corporate Office)
56 Buttonwood Street
Norristown, PA 19401
610/239-5950
Fax: 610/239-5953
Contact: Bill Corbett
bill.corbett@ki.com
Web: www.todssi.com

NEW MEXICO
Improve Group, LLC
(Corporate Office)
3550 Pan American Freeway NE
Suite A
Albuquerque, NM  87107
800/244-1452
505/265-8709
Fax: 505-256-1240
Contact: Marvin Procter
mprocter@improvegroup.biz
Web: www.improvegroup.biz

NEW YORK
Inner Space Systems 
(Corporate Office)
Orchard Ridge Corporate Park
301 Fields Lane
Brewster, NY 10509
845/277-7400
Fax: 845/277-7755
Contact: Dave Nesbitt
dave@innerspacesystems.com
PBS: Steve Williams
steve@innerspacesystems.com
Web: www.innerspacesystems.com

Inner Space Systems
381 Broadway
Albany, NY 12204
518/463-5254
Fax: 518/463-0216
Sales: Mike Wolk
mikew@innerspacesystems.com
Web: www.innerspacesystems.com

Modern Office
(Corporate Office)
45 West 36th Street
New York, NY 10018
212/290-0440
Fax: 212/290-0455
Contact: Jeff Lejuez
jlejuez@modernofficesystems.com
Contact: Joe Gherardi
joeg@modernofficesystems.com
Web: www.modernofficesystems.com

NORTH CAROLINA
Patterson Pope
(Corporate Office)
3001 North Graham Street 
Charlotte, NC 28206 
704/523-4400
Fax:704/523-4499
Contact: David Parr
dparr@pattersonpope.com
Web: www.pattersonpope.com

Patterson Pope
3714 Alliance Drive
Suite 304
Greensboro, NC 27407 
336/855-3484
Contact: David Parr
dparr@pattersonpope.com
Web: www.pattersonpope.com

NORTH CAROLINA continued

Patterson Pope
180 Towerview Court 
Cary, NC 27513 
919/821-4650
Fax: 919/831-2278
Contact: David Parr
dparr@pattersonpope.com
Web: www.pattersonpope.com

NORTH DAKOTA
SYSTEC
(See Main Office)

OHIO
Central Business Group
(Corporate Office)
10839 Indeco Drive
Cincinnati, OH  45241
513/891-4430
Fax: 513/891-7029
Contact: David Simons
dsimons@centralbusinessgroup.com
Web: www.centralbusinessgroup.com

Central Business Group
325 Cramer Creek Court 206
Dublin, OH  43017
614/798-3559
Fax: 614/798-8092
Contact: Kevin Stoller
kstoller@centralbusinessgroup.com
Web: www.centralbusinessgroup.com

Central Business Group
9700 Rockside Road
Suite 160
Cleveland, OH  44125
216/524-8226
Fax: 216/524-9579
Contact: Kevin Stoller
kstoller@centralbusinessgroup.com
Web: www.centralbusinessgroup.com

Central Business Group
134 W. S. Boundary Street 
Suite BB
Perrysburg, OH  43551
419/872-0144
Fax: 419/872-2636
Contact: Kevin Stoller
kstoller@centralbusinessgroup.com
Web: www.centralbusinessgroup.com

Central Business Group
Governors Square Office
1303-H Lyons Road
Dayton, OH  45458
937/291-8787
Fax: 937/2918788
Contact: David Simmons
dsimmons@centralbusinessgroup.com
Web: www.centralbusinessgroup.com

OKLAHOMA
Southwest Solutions Group
7718 N Robinson Avenue                 
Suite  A21 & A22
Oklahoma City, OK 73116
405/879-3348
Fax: 405/879-3370
Contact: Bruce Delp
bdelp@southwestsolutions.com
Web: www.southwestsolutions.com

OREGON
SYSTEC
(See Main Office)

PENNSYLVANIA
Diversified Storage Solutions
(Corporate Office)
56 Buttonwood Street
Norristown, PA 19401
610/239-5950
Fax: 610/239-5953
Contact: Bill Corbett
bill.corbett@ki.com
Web: www.todssi.com

RHODE ISLAND
Systematics, Inc.
(Corporate Office)
9 Otis Street
Westborough, MA 01581-3312
508/366-1306
Fax: 508/366-1307
Contact: Tom Schaefer
tschaefer@systematicsinc.com
PBS: Scott Stratton
sstratton@systematicsinc.com
Web: www.systematicsinc.com

SOUTH CAROLINA
Patterson Pope
1200 Woodruff Road
Suite A3
Greenville, SC 29607 
864/527-1254
Fax: 864/288-7937
Contact: David Parr
dparr@pattersonpope.com
Web: www.pattersonpope.com

Patterson Pope
152 Cannon Street 
Suite C
Charleston, SC 29403
843/937-0092
Contact: David Parr
dparr@pattersonpope.com
Web: www.pattersonpope.com

SOUTH DAKOTA
SYSTEC
(See Main Office)

TENNESSEE
Central Business Group 
9041 Executive Park Drive 
Suite 142
Knoxville, TN  37923
865/690-0242
Fax: 865/690-0585
Contact: David Simons
dsimons@centralbusinessgroup.com
Web: www.centralbusinessgroup.com

Central Business Group 
264 Malloy Station Road
Suite 11
Franklin, TN  37067
615/771-9812
Fax: 615/771-9946
Contact: David Simons
dsimons@centralbusinessgroup.com
Web: www.centralbusinessgroup.comTEXAS
Southwest Solutions Group
(Corporate Office)
4355 Excel Parkway
Suite 300
Addison, TX  75001
800/803-1083
972/250-1970
Fax: 972/250-2229
Contact: Ray Streight
rstreight@southwestsolutions.com
PBS: Craig Crock
ccrock@southwestsolutions.com
Web: www.southwestsolutions.com

Southwest Solutions Group
600 Round Rock W. Drive 
Suite 604
Round Rock, TX  78681
877/787-1328
512/336-1328
Fax: 512/336-1358
Sales: Troy Menchhofer
tmench@southwestsolutions.com
Web: www.southwestsolutions.com

Southwest Solutions Group
5123 N Loop 1604 West 
Suite 100
San Antonio, TX  78249
866/558-6988
210/558-6988
Fax: 210/691-2238
Sales: Jim Smith
jsmith@southwestsolutions.com
Web: www.southwestsolutions.com

TEXAS continued

Southwest Solutions Group
6105 Brittmoore Road
Houston, TX  77041
800/229-4454
713/467-4454
Fax: 713/467-4484
Sales: Randy Brant
rbrant@southwestsolutions.com
Web: www.southwestsolutions.com

Improve Group, LLC
240 East Sunset Drive
El Paso, TX 79922
800/244-1452
Fax: 806/765-9784
Contact: Marvin Procter
mprocter@improvegroup.biz
Web: www.improvegroup.biz

Improve Group, LLC
Facilities Connection
240 East Sunset Drive
El Paso, TX 79922
800/244-1452
Fax: 915/533-0714
Contact: Marvin Procter
mprocter@improvegroup.biz
Web: www.improvegroup.biz

UTAH
SYSTEC
(See Main Office)

VERMONT
Systematics, Inc.
(Corporate Office)
9 Otis Street
Westborough, MA 01581-3312
508/366-1306
Fax: 508/366-1307
Contact: Tom Schaefer
tschaefer@systematicsinc.com
PBS: Scott Stratton
sstratton@systematicsinc.com
Web: www.systematicsinc.com

VIRGINIA
Patterson Pope
PO Box 4711 
Charlottesville, VA 22905 
434/296-2713
Fax: 434/296-2790
Contact: David Parr
dparr@pattersonpope.com
Web: www.pattersonpope.com

Patterson Pope
227 Electric Road 
Salem, VA 27153 
540/389-7726
Fax: 540/389-9702
Contact: David Parr
dparr@pattersonpope.com
Web: www.pattersonpope.com 

WASHINGTON
SYSTEC
(See Main Office)

WEST VIRGINIA
Spacesaver Systems, Inc. 
(Corporate Office)
10800 Connecticut Avenue
Kensington, MD  20895
301/933-9390
Fax: 301/933-8068
Contact: Amy Hamilton
amyh@ssi-md.com
PBS: Christina Speed
christinas@infolinx.com
Web: www.ssi-md.com

WISCONSIN
Storage Systems Midwest 
(Corporate Office)
N16 W23430 Stone Ridge Drive
Waukesha, WI  53188
262/650-7700
Fax: 262/650-7707
Contact: Randy Safranek
rsafranek@ssmidwest.com
Web: www.ssmidwest.com

Storage Systems Midwest
911 North Lynndale Drive 
Suite 26
Appleton, WI  54914
262/650-7700
Fax: 920/730-1898
Sales: Aaron Koats
akoats@ssmidwest.com
Web: www.ssmidwest.com

Storage Systems Midwest
4706 E. Washington
Madison, WI  53704
608/244-8398
Fax: 608/244-5245
Sales: Sandra Freeman
sfreeman@ssmidwest.com
Web: www.ssmidwest.com

WYOMING
SYSTEC
(See Main Office)

District of Columbia
Spacesaver Systems, Inc. 
(Corporate Office)
10800 Connecticut Avenue
Kensington, MD  20895
301/933-9390
Fax: 301/933-8068
Contact: Amy Hamilton
amyh@ssi-md.com
PBS: Christina Speed
christinas@infolinx.com
Web: www.ssi-md.com                     
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MOBILSTORHigh-Density Mobile Storage -5000
Maximize your storage space with high-density mobile storage systems.  When you elimi-
nate wasted aisle space, you will either double your existing storage capacity or free up
space for other functional areas.  Available in manual, mechanically assisted or powered
models with a range of safety and security features.

This model has a linear storage capacity of 5,000 filing or storage inches and offers your
choice of a mechanical system or a powered system.

For a complete price list of all products & accessories, log on to 
www.systecgroup.com and click GSA or go to www.gsaadvantage.gov.

ITEM ID ITEM DESCRIPTION Wt. (lbs) SYSTEC/GSA PRICE

ITEM ID ITEM DESCRIPTION Wt. (lbs) SYSTEC/GSA PRICE

High-Density Mobile Storage
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MOBILSTORHigh-Density Mobile Storage -25,000

ITEM ID ITEM DESCRIPTION Wt. (lbs) SYSTEC/GSA PRICE

The linear storage capacity for this model is 25,000 filing/storage inches.  It comes with
your choice of an ergonomically designed mechanical system or a powered system.

Mechanically assisted systems are designed with ergonomic handles with easy movement
no matter what the weight load.

For a complete price list of all products & accessories, log on to 
www.systecgroup.com and click GSA or go to www.gsaadvantage.gov.

ITEM ID ITEM DESCRIPTION Wt. (lbs) SYSTEC/GSA PRICE
High-Density Mobile Storage
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MOBILSTORHigh-Density Mobile Storage -50,000
Powered systems offer ease of use, protection and security for all of your stored assets.
When the job is large or demands safety and security, powered systems with fire protec-
tion security, user safety and one-touch operation are the answer.

With a linear storage capacity of 50,000 inches, this model offers two types of powered
systems—one with passive safety and the other with zero force safety.  

For a complete price list of all products & accessories, log on to 
www.systecgroup.com and click GSA or go to www.gsaadvantage.gov.

ITEM ID ITEM DESCRIPTION Wt. (lbs) SYSTEC/GSA PRICE

ITEM ID ITEM DESCRIPTION Wt. (lbs) SYSTEC/GSA PRICE

High-Density Mobile Storage
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EASYSTORLateral / Linear Systems
For smaller storage needs, maximize floor space using lateral shelving systems. Lateral
shelving features shelving cabinets that slide in front of each other and come standard
with two-deep or three-deep lateral shelving. Lateral shelving is readily expandable.

For a complete price list of all products & accessories, log on to 
www.systecgroup.com and click GSA or go to www.gsaadvantage.gov.

Linear shelving systems feature pull out shelving that is ideal for both active-use areas
and archival storage applications. Linear shelving design and mobile storage shelving
sections are easily installed or relocated with no need for fixed rails.

For a complete price list of all products & accessories, log on to 
www.systecgroup.com and click GSA or go to www.gsaadvantage.gov.

ITEM ID ITEM DESCRIPTION Wt. (lbs) SYSTEC/GSA PRICE

ITEM ID ITEM DESCRIPTION Wt. (lbs) SYSTEC/GSA PRICE

Lateral Systems

Linear Systems



ITEM ID ITEM DESCRIPTION Wt. (lbs) SYSTEC/GSA PRICE
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ROTARYSTORRotary File Cabinet
Rotary files cabinets and rotary file systems offer high capacity rotary file storage solu-
tions that can be placed in virtually any office setting. 

Our rotary file cabinets offer attractive doors that, when rotated, reveal the rotary files and
records stored within. The space-saving design of our rotary file cabinets allows these
storage systems to be placed within inches of a wall or work surface. Rotary file cabinets
and rotary file systems can be easily relocated and expanded at any time.

For a complete price list of all products & accessories, log on to 
www.systecgroup.com and click GSA or go to www.gsaadvantage.gov.

Rotary File Cabinet
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SHELFSTOR4-Post
4-Post shelving adds substantially more filing and storage capacity in the same or less
floor space than file cabinets, and is much easier for personnel to use. Intelligently
planned, ergonomically designed 4-Post shelving attractively organizes files and supplies
for improved visibility, accessibility and organization. Designed for durability, efficient
space utilization and lasting service, this shelving is built with the finest furniture grade
steel. Modular door and drawer systems are also available.

For a complete price list of all products & accessories, log on to 
www.systecgroup.com and click GSA or go to www.gsaadvantage.gov.

ITEM ID ITEM NAME ITEM DESCRIPTION SYSTEC/GSA PRICE
4-Post Open Shelving Starter
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ITEM ID ITEM NAME ITEM DESCRIPTION SYSTEC/GSA PRICE

ITEM ID ITEM NAME ITEM DESCRIPTION SYSTEC/GSA PRICE
4-Post Open Shelving Adder

4-Post Open Shelving Starter
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ITEM ID ITEM NAME ITEM DESCRIPTION SYSTEC/GSA PRICE
4-Post Closed Shelving Starter

ITEM ID ITEM NAME ITEM DESCRIPTION SYSTEC/GSA PRICE
4-Post Open Shelving Adder
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ITEM ID ITEM NAME ITEM DESCRIPTION SYSTEC/GSA PRICE

ITEM ID ITEM NAME ITEM DESCRIPTION SYSTEC/GSA PRICE
4-Post Closed Shelving Adder

4-Post Closed Shelving Starter



ITEM ID ITEM NAME ITEM DESCRIPTION SYSTEC/GSA PRICE
4-Post Closed Shelving Adder
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ITEM ID ITEM NAME Wt. (lbs) SYSTEC/GSA PRICE
Stationary Shelving
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ITEM ID ITEM NAME ITEM DESCRIPTION SYSTEC/GSA PRICE

ITEM ID ITEM NAME ITEM DESCRIPTION SYSTEC/GSA PRICE
4-Post X-Ray Shelving Adders

4-Post X-Ray Shelving Starters

Four post shelving offers the strength and rigidity needed for heavy film weight loads.
Designed for durability, efficient space utilization and lasting service. Available with 
22-gauge standard or 18-gauge heavy duty shelves. Boltless, wedge-lock style is
designed to assemble without fasteners or clips. Strength is unmatched with no 
cross-bracing required.
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Case-type shelving is ideal for upscale offices and libraries.  Available in custom wood
end panels and a variety of shelving colors to meet interior design needs.

ITEM ID ITEM NAME ITEM DESCRIPTION SYSTEC/GSA PRICE
Case-Type Shelving Starters



ITEM ID ITEM NAME ITEM DESCRIPTION SYSTEC/GSA PRICE

Case
-Type
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Case-Type Shelving Adders
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SHELFSTORFile Dividers
The longevity of individual files is improved by the type of support mechanics built into 
the storage system.

Lateral files are best stored on their spine; this method ensures maximum use of the
available space, eliminates the added cost of suspension pockets and delivers a user-
friendly system.  Metal file dividers hook into slots on shelves and provide a flexible 
way to organize your paperwork.

ITEM ID ITEM NAME ITEM DESCRIPTION SYSTEC/GSA PRICE
File Dividers
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ITEM ID ITEM NAME ITEM DESCRIPTION SYSTEC/GSA PRICE

Wide-span shelving is deal for bulk storage options.  Store large, hand-loaded items easily
without a concern for weight load.

Wide-Span
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ITEM ID ITEM NAME ITEM DESCRIPTION SYSTEC/GSA PRICE
Wide-Span



ITEM ID ITEM NAME ITEM DESCRIPTION SYSTEC/GSA PRICE

Clip-
Type
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Clip-Type

Ideal for stock room, factory or office where extra storage space is needed. These heavy-
duty steel shelving units have been engineered to adapt to your storage requirements.
Roll-formed steel ribbed shelves with integral box-form reinforced front and rear edges for
greater load capacity. Shelves are easily adjusted. Finished in long lasting gray baked-on
enamel to prevent corrosion and wear.



ITEM ID ITEM NAME ITEM DESCRIPTION SYSTEC/GSA PRICE

Clip-
Type
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Clip-Type



ITEM ID ITEM NAME ITEM DESCRIPTION SYSTEC/GSA PRICE
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THINFILELetter Size Cabinets

ThinFile provides everything you need for efficient filing of end-tab file folders and much
more. Units are preassembled and ready for immediate use. ThinFile comes in preconfig-
ured styles or adjustable styles that have shelves, drawers and accessories for end-tab
folders, x-ray files, binders, top-tab file folders, hanging file systems, microfilm, disk and
tape media storage. Interior shelves are adjustable in 1/2” increments.

Units can be easily modified or field-retrofitted as your needs change.

Letter Size Cabinets
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THINFILELetter and Legal Size Cabinets
ITEM ID ITEM NAME ITEM DESCRIPTION SYSTEC/GSA PRICE

Letter Size Cabinets

ITEM ID ITEM NAME ITEM DESCRIPTION SYSTEC/GSA PRICE
Legal Size Cabinets



ITEM ID ITEM NAME ITEM DESCRIPTION SYSTEC/GSA PRICE

ITEM ID ITEM NAME ITEM DESCRIPTION SYSTEC/GSA PRICE
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THINFILELegal Size Cabinets continued

Cabinets with Drawers

Legal Size Cabinets
CAB

INET
S
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MEDIASTORGemTrac Panels and Media 

ITEM ID ITEM NAME ITEM DESCRIPTION SYSTEC/GSA PRICE

ITEM ID ITEM NAME ITEM DESCRIPTION SYSTEC/GSA PRICE
Media GemTrac

GemTrac Panels

Our multimedia storage systems include high-density multimedia storage cabinets that are
modular and flexible to meet your changing needs. GemTrac is a patented system, con-
sisting of two large pull-out drawers. The cabinets are arranged with the drawers facing
each other and supported on overhead tracks. This unique system provides extremely
high capacity and requires no floor preparation. Installations are quick with minimum
down-time.  The GemTrac units can be double stacked.
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MEDIASTORRoll Film / Fiche

ITEM ID ITEM NAME ITEM DESCRIPTION SYSTEC/GSA PRICE
Fiche Cabinets

ITEM ID ITEM NAME ITEM DESCRIPTION SYSTEC/GSA PRICE
Roll Film Cabinets

Finding enough multimedia storage space to house a growing tape or media collection
can be a challenge for any library, media or data center.

MediaStor multimedia storage cabinets are specifically designed to house large volumes
of multimedia products. These multimedia storage cabinets and multimedia storage sys-
tems provide maximum use of space within a small footprint and improve organization
and efficiency.



ITEM ID ITEM NAME ITEM DESCRIPTION SYSTEC/GSA PRICE
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MEDIASTORTape Cassette and Disc
Tape Cassettes Cabinets

ITEM ID ITEM NAME ITEM DESCRIPTION SYSTEC/GSA PRICE
Tape and Disc Cabinets
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MEDIASTORTape and Disc / Microfilm / Data Media
ITEM ID ITEM NAME ITEM DESCRIPTION SYSTEC/GSA PRICE

ITEM ID ITEM NAME ITEM DESCRIPTION SYSTEC/GSA PRICE
Microfilm Cabinets

ITEM ID ITEM NAME ITEM DESCRIPTION SYSTEC/GSA PRICE
Data Media Cabinets

Tape and Disc Cabinets



Data
 Me

dia

338 0 0 - 7 S Y S T E C     W W W. S Y S T E C G R O U P. C O M

MED
IA

STO
RAG

E

MEDIASTORData Media Cabinets continued
ITEM ID ITEM NAME ITEM DESCRIPTION SYSTEC/GSA PRICE

Data Media Cabinets
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FILE
CAB

INET
S

SAFETECWater Resistant / Insulated File Cabinets
Vertical and lateral file cabinets are offered in a range of sizes and styles to meet your
storage requirements. Front-to-back or side-to-side filing, cabinet storage, bookcase stor-
age or a combination provides complete versatility. Flexible drawer layouts, shelf dividers
and reference shelves enhance the ease of use. All file cabinets are classified for fire
safety, providing the best level of protection for vital business information.

ITEM ID ITEM NAME ITEM DESCRIPTION SYSTEC/GSA PRICE

ITEM ID ITEM NAME ITEM DESCRIPTION SYSTEC/GSA PRICE
Vertical Insulated File Cabinets

Water-Resistant Series
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FILE
CAB
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S

SAFETECVertical Insulated / Mixed Media
ITEM ID ITEM NAME ITEM DESCRIPTION SYSTEC/GSA PRICE

ITEM ID ITEM NAME ITEM DESCRIPTION SYSTEC/GSA PRICE

Vertical Insulated File Cabinets

Mixed Media Insulated File Cabinets
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S

SAFETECInsulated Lateral / Side Tab File Cabinets
ITEM ID ITEM NAME ITEM DESCRIPTION SYSTEC/GSA PRICE

Side Tab Filing Cabinets

Lateral Insulated File Cabinets



ITEM ID ITEM NAME ITEM DESCRIPTION SYSTEC/GSA PRICE

ITEM ID ITEM NAME ITEM DESCRIPTION SYSTEC/GSA PRICE
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FILE
CAB

INET
S

SAFETECInsulated Side Tab / Record and Media Safes
Side Tab Filing Cabinets

Fire Rated Record and Media Safes



ITEM ID ITEM NAME ITEM DESCRIPTION SYSTEC/GSA PRICE

ITEM ID ITEM NAME ITEM DESCRIPTION SYSTEC/GSA PRICE

Vault & File Room Doors
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FILE
CAB

INET
S

SAFETECFire Rated Media Cabinets / Safes / Vault and File Room Doors

Storage Media Safes

ITEM ID ITEM NAME ITEM DESCRIPTION SYSTEC/GSA PRICE
Media Cabinets
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SOF
TWA

RE

TECHNOLOGYTracking Software/ Data Conversions

Data Coversions

Implementing a barcode tracking software system is one of the fastest and easiest ways of keeping
track of your papers, documents and files, improving your paper trails, and helping you maintain your
current filing system.  SYSTEC has a barcode tracking system that helps improve office 
efficiency by tracking all documents with a custom bar code label. 

Our barcode scanners, barcode readers, and POS barcode labeling equipment eliminates lost files 
and reduces redundant data entry throughout the record management process. Our barcode labeling, 
barcode tracking and barcode reading solutions are fully integrated with color label print features and
document imaging capabilities that provide complete turn-key bar code filing systems and information
management solutions.

ITEM ID ITEM NAME ITEM DESCRIPTION SYSTEC/GSA PRICE
Tracking Software

ITEM ID ITEM NAME SYSTEC/GSAPRICE



ITEM ID ITEM NAME ITEM DESCRIPTION SYSTEC/GSA PRICE
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SOF
TWA

RE
TECHNOLOGYLabel Print

Label print systems help organize and sequence your records for accurate filing and fast data
retrievals.  Create custom design labels, color coded labels and print labels as needed with your
own on-demand labeling system. 

Whether it is bar code tracking labels, color coded labels or both, on-demand labels can be
designed to meet your on-demand label printing needs and, once integrated, will help eliminate
redundant data entry.

Label Print Software
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SERV
ICES

PROFESSIONAL SERVICESRecords Management Services
ARCHIVING / RETENTION PLANNING
The archival process is a vital phase in the document management lifecycle. To ensure a com-
prehensive document management system, our professionals will identify your individual reten-
tion needs; write policies and procedures; develop an archival system with tracking capabili-
ties; recommend files to purge or retain; and provide products to implement the system.

BARCODE / RFID TRACKING
Tracking provides an organization with complete control over all of their paper and image-
based information. We will organize all information; eliminate redundant information; implement
an indexing system fully integrated with color-coded and barcode labeling; provide RFID tags,
readers and tracking system as required; train users; and implement guidelines.

CONSULTING
When a client is looking for expertise in developing a plan for their document management
program, we can help assess record management needs by identifying business process and
document lifecycles;  prepare a strategic records management plan with detailed implementa-
tion process; identify and analyze future technology needs; research and recommend a reten-
tion schedule; and arrange training for users to ensure program is fully and efficiently utilized
by all.

DOCUMENT AUDITS
Audits can be done electronically or manually, depending on the client’s situation. The process
involves identifying necessary audit criteria; analyzing each record against criteria; entering
document and/or file content into a database or manually checking against criteria checklist. 

FILE CONVERSION
Conversion is a process that transforms documents from one paper storage application to
another. This may include converting files to a color-coded and barcoded labeling system by
applying labels and linking to a tracking system; transferring of top-tab to side-tab files; relabel-
ing and classifying; converting from one file system to another, i.e. alpha to numeric or terminal
digital; consolidating and merging of multiple records into a single classification folder and/or
multiple records storage sites into one centralized location.

FILE INVENTORY AND DATABASE DEVELOPMENT
As a first step in helping a client get their document management system to the next level, we
will conduct a physical document or file inventory; validate the inventory; and collect data on a
laptop computer to record an accurate database of the entire file system.
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SERV
ICES

PROFESSIONAL SERVICESRecords Management Service

FILING SYSTEM DESIGN
A comprehensive filing system will make document retrieval and refiling more efficient. Our
professionals will design a filing system by first determining how records are accessed and
by what fields of information; prioritize information and design an appropriate labeling sys-
tem; and provide suggestions on improving storage efficiency if needed.

IMAGING CONVERSION
Imaging requires extensive document preparation at the start of the process. We will identify
documents for electronic or micrographic conversion; prepare paper documents by removing
from folders, removing staples or other fasteners, copy odd-sized documents to common
page size for scanning; determine indexing; scan and reassemble paper documents; create
and implement efficient database program suited to individual needs; manage records con-
version on-site or off-site.

MERGING AND INTERFILING RECORDS
Merging files or filing systems may be required as a part of a file conversion, relocation or
centralization. Services include moving files as needed; relabeling; completing a document
audit; and physically interfiling documents or files in the proper location. 

RECORDS MANAGEMENT OUTSOURCING
Some clients have the need to outsource their document management functions, either on a
full-time or part-time basis. We can provide regular on-site support for ongoing refiling, purg-
ing, labeling, retention planning or any other daily management or operational needs.

RELOCATIONS
Timely and accurate relocation of files with minimal interruption is vital to an organization’s
workflow. Our relocation service includes mapping record locations; sequencing and labeling
each series; physical unloading, transporting and relocating of files; and conducting a final
records inventory.
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SERV
ICES

PROFESSIONAL SERVICESRecords Management Service Rates
From document management to file system design, office space planning to Sarbanes-
Oxely consulting, SYSTEC offers all of the services you need to improve your document
management systems.

SY- 504-A SENIOR RECORDS 
MANAGEMENT
CONSULTANT

Minimum/General Experience: 10-15 years of related records management experience.
Functional Responsibility:  responsible for the development of a comprehensive records management
program. Key responsibilities may include designing and overseeing a detailed records inventory, per-
forming staff interviews to gather needed information, development of file classification schemes (on a
departmental level or company-wide), development and research of record retention schedules,
establishment of policies and procedures for records management programs (from record creation to
destruction), and overall development of the implementation plan.   

Minimum Education: requires a Bachelor’s degree and/or Certified Records Manager (CRM) designation from the Association of Records Managers and Administrators (ARMA).

$ 139.75/hr 

SY- 504-B RECORDS
MANAGEMENT
CONSULTANT

Minimum/General Experience:5-10 years of related records management experience.
Functional Responsibility:  responsible for the development of a particular records management strat-
egy within a client organization. Can assist the Senior Consultant by developing the comprehensive
project plans including milestones for performance. Directs all implementation team members by mon-
itoring activities and financial performance. Interacts with external clients as well as executives to
communicate project status throughout the project’s life cycle. Key responsibilities may include system
design and consultation, implementation design and consultation, and workflow analysis.

Minimum Education: requires a Bachelor’s degree or equivalent.

$ 124.43/hr

SY- 504-C PROJECT
COORDINATOR

Minimum/General Experience: 2-5 years of related project coordination experience in a service-oriented environment.
Functional Responsibility:  responsible for the tactical design and programming for each Professional
Business Services division project. Identifies, acquires and utilizes the necessary resources to meet
specific project goals. Communicates tactical needs to field representatives to ensure project success.
Coordinates and maintains schedule data to ensure correct timing for deliverables.

Minimum Education: requires a Bachelor’s degree or equivalent. 

$ 86.15/hr

SY- 504-D SENIOR PROJECT
MANAGER

Minimum/General Experience:5-10 years of related project management experience.
Functional Responsibility:  responsible for the successful implementation of projects at field locations.
Key responsibilities include training and development of Project Managers, job set-up and workflow
development, conducting staff orientations, staff assignment, high-level auditing, high-level progress
reporting in order to ensure quality and productivity standards are maintained while meeting client sched-
ules. Prepares employee performance evaluations and handles field-based human resource issues. High
level of client visibility to communicate progress and ongoing project changes throughout the cycle.

Minimum Education: requires a Bachelor’s degree or equivalent experience.

$ 96.68/hr 

ITEM ID LABOR CATEGORY DESCRIPTION SYSTEC/GSA PRICE
Records Management Service Rates
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SERV
ICES

PROFESSIONAL SERVICESRecords Management Service Rates continued

SY- 504-E DATA CONVERSION SPECIALIST Minimum/General Experience:1-3 years of related technical and field experience.
Functional Responsibility: when needed, data is taken from the client’s host system and
manipulated to meet specific criteria needed for tracking and/or label production applica-
tions.

Minimum Education:  requires a Bachelor’s degree or equivalent experience.

$ 96.68/hr 

SY- 504-F LABEL DESIGN SPECIALIST Minimum/General Experience:1-3 years of related technical and field experience.
Functional Responsibility: based upon criteria and objectives developed by Records
Management Consultants / Sales Consultants, provides technical programming and
graphic layout of record identification label designs. Often requires multiple revisions;
may perform color mapping in order to match existing color-coded systems.

Minimum Education:  requires a Bachelor’s degree or equivalent experience.

$ 80.40/hr

SY- 504-G INSTALLATION CONSULTANT Minimum/General Experience:10-15 years of related field experience.
Functional Responsibility: reviews and/or recommends overall system design and
Project Workflow Plan. Reviews and approves all system drawings, creates milestones
for successful project completion. In special circumstances, may provide support to the
field by performing special surveys or site visits to determine project feasibility.

Minimum Education:  requires a Bachelor’s degree or equivalent experience.

$ 118.69/hr 

SY- 504-H INSTALLATION MANAGER Minimum/General Experience:3-5 years field experience. 
Functional Responsibility: on a regional basis, responsible for overseeing the entire
installation project. Supervises all crew on site functions as the key client contact.
Coordinates shipment of product, receiving at work site, labor requirements, and human
resource issues in the field. Responsible for quality project results as well as timely, on-
budget completion according to the Project Plan.

Minimum Education:  requires a Bachelor’s degree or equivalent.

$ 124.43/hr 

SY- 504-I RECORDS CLERK Minimum/General Experience: 1-3 years office or administrative experience.   
Functional Responsibility: working under the direct supervision of the Project Manager
and/or Project Supervisor, required to carry out the tactical tasks as described in the
project plan. Tasks may include loading and unloading records, delivering records to the
work area, matching records, verifying the match, document preparation, scanning
records, applying labels, creating boxes, and packing and labeling boxes. Must meet
established goals for productivity and accuracy on an hourly and daily basis. Receives
comprehensive training and close supervision throughout the project.

Minimum Education:  requires an Associate’s degree or equivalent.

$ 34.46/hr 

ITEM ID LABOR CATEGORY DESCRIPTION SYSTEC/GSA PRICE
Records Management Service Rates
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SERV
ICES

PROFESSIONAL SERVICESRecords Management Service Rates continued

SY- 504-J PROJECT MANAGER Minimum/General Experience:1-5 years of related experience.
Functional Responsibility: working under the Senior Project Manager, responsible for the success-
ful implementation of projects at field locations. Key responsibilities include ongoing staff training,
workflow analysis and reporting, handling daily staffing issues, in-depth auditing, and daily
progress reporting to ensure quality and productivity standards are maintained while meeting
client schedules. Responds to specific client needs and questions, and manages the project facili-
ties as dictated by the project plan.

Minimum Education: requires a Bachelor’s degree or equivalent experience.

$ 90.93/hr

SY- 504-K PROJECT SUPERVISOR Minimum/General Experience:0-2 years of related experience on specific project-related matters.
Functional Responsibility: working under the Project Manager and/or Senior Project Manager,
responsible for managing a specific portion of the project at a field location. Key responsibilities
include workflow analysis and reporting, in-depth auditing, training and re-training as needed and
daily progress reporting to ensure quality and productivity standards are maintained while meeting
client schedules. In conjunction with the Project Manager, communicates directly with the client
contact on specific project-related matters.

Minimum Education: requires a Bachelor’s degree or equivalent experience.

$ 118.69/hr 

SY- 504-L TECHNICAL CONSULTANT Minimum/General Experience:3-5 years of related experience, preferably in the Records and Information Management field.
Functional Responsibility: performs comprehensive business analysis in order to make high-level
recommendations as to what technical features and functionalities are necessary in order to satis-
fy key client / project objectives. Focused on solving business problems; may provide company-
wide consulting including equipment/ software design, evaluation, configuration management pro-
cedures, and statistical analysis. Incumbents are responsible for the installation, development,
implementation and customization of hardware and software elements.

Minimum Education: requires a Bachelor’s degree or equivalent experience.

$ 161.76/hr 

SY- 504-M TECHNICAL ANALYST Minimum/General Experience:1-3 years of related technical and field experience.
Functional Responsibility: on a client-direct basis, provides entry-level technical consulting in the
definition, design and creation of a file tracking database or print system solution. May assist sales
people in the solution development and by performing technical demonstrations in the field. May
be responsible for the installation, development, implementation and customization of hardware
and software elements needed. Develops and conducts basic training programs (internal and
external) to ensure solutions are well-understood by the client staff and supported by the organi-
zation. Provides ongoing post-implementation technical support.

Minimum Education: requires a Bachelor’s degree or equivalent experience.

$ 103.38/hr 

ITEM ID LABOR CATEGORY DESCRIPTION SYSTEC/GSA PRICE
Records Management Service Rates
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SERV
ICES

PROFESSIONAL SERVICESRecords Management Service Rates continued

SY- 504-N RECORDS &
ADMINISTRATIVE 
TECHNICIAN

Minimum/General Experience:1-3 years office or administrative experience.   
Functional Responsibility:  working under the direct supervision of the Project Manager and/or
Project Supervisor, required to carry out the more records-intensive tasks as described in the proj-
ect plan. Tasks may include matching records, verifying the match, system audits, classifying and
auditing documents, re-sorting labels, project documentation, and purging records. Must meet
established goals for productivity and accuracy. Receives comprehensive training and close
supervision throughout the project.

Minimum Education: requires a Associate’s degree or equivalent.

$ 37.33/hr 

SY- 504-O DATA ENTRY
SPECIALIST

Minimum/General Experience: 1-3 years office or administrative experience.   
Functional Responsibility:  working under the direct supervision of the Project Manager and/or
Project Supervisor, required to carry out all data entry and verification functions at the client site
as described in the project plan. Must meet established goals for productivity and accuracy of
entries.

Minimum Education: requires a Associate’s degree or equivalent.

$ 37.33/hr 

SY- 504-P STORAGE SYSTEM
INSTALLER

Minimum/General Experience: 
1-3 years technical field experience.   

Functional Responsibility:  working under the direct supervision of the Installation Manager,
required to carry out all necessary tasks in order to successfully complete the installation per the
project plan. Tasks may include product unpack and stage, assembly of product, and clean-up of
work area. Receives comprehensive training and close supervision throughout the project. Must
meet established goals for productivity, accuracy of work, and conform with all safety guidelines.

Minimum Education: requires a Associate’s degree or equivalent.

$ 56.47/hr 

ITEM ID LABOR CATEGORY DESCRIPTION SYSTEC/GSA PRICE

SY-100 Straight Truck / Semi-Trailer $287.10

SY-200 File Carts $11.70

SY-300 Panel Carts $9.90

SY-400 Stacking Move Crates $3.60

SY-450 Stacking Move Crate Dolly $2.25

SY-500 Shrink Wrap / Roll $83.70

SY-600 Laptop Computers With Keyboard $94.50

SY-700 Masonite Floor Covering / Sheet $6.70

ITEM ID ITEM NAME SYSTEC/GSAPRICE
Rental Equipment

Records Management Service Rates

SY- 504-Q INFORMATION RELOCATION
SUPERVISOR

Minimum/General Experience: 3-5 years supervisory and record management experience.
Functional Responsibility: working in conjunction with the Project Manager and/or Project Supervisor,
required to direct all move-related tasks required to satisfy the requirements of the project plan. Key
responsibilities include ongoing staff training, workflow analysis and reporting, handling daily staffing
issues, and daily progress reporting to ensure quality and productivity standards are maintained while
meeting client schedules. May respond to specific client needs and questions relating to workflow, timing,
and schedule requirements. Responsible for ensuring all Information Relocation Specialists are meeting
the established goals for productivity, accuracy, and are conforming with all safety guidelines.

Minimum Education: requires a Bachelor’s degree or equivalent.

$ 70.83/hr 

SY- 504-R INFORMATION RELOCATION
SPECIALIST

Minimum/General Experience: 1-3 years administrative or records management experience.   
Functional Responsibility:  working under the direct supervision of the Project Manager, Project Supervisor,
and/or Information Relocation Supervisor, required to carry out all necessary tasks in order to successfully
complete a detailed file relocation per the project plan. Tasks may include product unpack and stage, packing of
records, securing on transport vehicles, and unpacking according to the established file mapping scheme.
Receives comprehensive training and close supervision throughout the project. Must meet established goals for
productivity, accuracy of work, and conform with all safety guidelines. 

Minimum Education: requires a Associate’s degree or equivalent.

$ 56.47/hr
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RELY ON A SINGLE SOURCE FOR YOUR INFORMATIONAND MATERIAL MANAGEMENT NEEDS

IS ALL YOU NEEDTO FIND A COMPLETE SOLUTION

SYSTEC specializes in the designand delivery of fully integrated orindividualized solutions. Fromanalysis and consulting to productsand services, we can support allof your needs. 

Filing Products

Storage & Shelving

Consulting & Services

Technology Solutions

ONECALL
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